
DOCUMENTATION of MEETINGS / VISITORS at CECAD due to Corona*   2020/06/08/SG 

Responsible Person at CECAD  ______________________________________________________ 
(Name, Phone number) 

Documentation *: 

Day: ____________________ Time of beginning:_________________________ 

Room:___________________ Time of ending: ___________________________ 

Purpose: _________________________________________________________________ 

Please list all participants (also CECAD members) of the meeting/event: 
Lastname First name Institution time of attendance 

1 

2 

3 

4 

5 

6 

7 

8 

9 

Contact dates of external visitors: 
Last name First name Address Phone number time of 

attendance 

Signature responsible person CECAD ________________________________________________ 

* Datenschutzrechtliche Informationen zur Verarbeitung von personenbezogenen Daten durch Arbeitgeber und Dienstherren im
Zusammenhang mit der Corona-Pandemie 
Zur Rückverfolgbarkeit möglicher Infektionsketten sieht die CoronaSchVO NRW in § 2a eine papiergebundene Erfassung der 
Kontaktdaten Name, Adresse, Telefonnummer, Zeitraum des Aufenthalts bzw. Zeitpunkt von An- und Abreise vor. Die Kontaktdaten
werden vier Wochen aufbewahrt und danach vollständig zu vernichten.
* Data protection information on the processing of personal data by employers and employers in connection with the Corona
pandemic
In order to ensure the traceability of possible chains of infection, the CoronaSchVO NRW provides in § 2a for a paper-bound recording of
contact data such as name, address, telephone number, period of stay or time of arrival and departure. The contact data will be kept for 
four weeks and then completely destroyed.
Translated with www.DeepL.com/Translator (free version)

Please hand in the form at the CECAD entrance or CECAD office!
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